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QuarterMaster Main Menu 
This is the main menu screen for the Porter Lee Corporation QuarterMaster 
application. This is the first screen you will see after starting the program. 
 
 
 
 

  
 

 

Click here to create a 
new inventory item. 

Use the “Find an 
Item” button to 
locate existing items. 

Click “Print Reports” 
to access the reports 
screen. 

Click here to manage 
and maintain your 
system. 

Click “End Program” 
when you want to 
leave the program. 
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Find Item Screen 
The find item screen appears when you click on the “Find an Item” button 
on the main menu. This screen allows you to look up items by property 
control number, serial number, location, item type, and manufacturer. 
 
 
 
 
 
 
  

 
 

Use the tabs to select a search 
method. 

Browse through the records that 
match your selection. 

Click “Select” to view the 
item or “Cancel” to return 
to the main menu. 

Click on the question mark to 
select a specific code. 
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Item Information Screen 
The new item screen is accessed from the “Enter a New Item” button on the 
main menu. Here is where you enter the item type, description, serial 
number and other item related information.  
 
 
 
 
 
 

 
 
 
 

The assigned preprinted barcode 
number will be displayed here. To 
assign a barcode to a new item 
simply scan the barcode or click 
the reassign button and type in the 
new barcode number. 

Print the assigned bar 
code by clicking the label 
button. 

You can specify a 
location code for each 
item. 

You can Save, Cancel 
Changes, or Delete items 
by using these buttons. 

See page 9 for detailed 
Description  

Click the “Close” 
button to return to 
the main menu.
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Item Purchase Information Screen 
QuarterMaster allows you to keep track of purchase information for each 
item. Purchased From, Manufacturer, Address, Phone and other fields allow 
you to keep a complete record of the purchase. 
 
 
 
 
 
 

 
 
 

Click on the “Purchase 
Info.” Tab to access this 
screen. 

Keep track of purchase 
date and cost. 

You can Save, Cancel 
Changes, or Delete items 
by using these buttons. 

Print the assigned bar 
code by clicking the label 
button. 

See page 9 for detailed 
Description  

Click the “Close” 
button to return to 
the main menu.
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Item Warranty Information Screen 
QuarterMaster allows you to keep track of warranty information for each 
item. This is useful for keeping track of the type, duration of extended 
service plans or other warranty information. 
 
 
 
 
 

 
 

You can keep track of the type of 
warranty or a warranty number. 

You can Save, Cancel 
Changes, or Delete items 
by using these buttons. 

Print the assigned bar 
code by clicking the label 
button.

See page 9 for detailed 
Description  

Click the “Close” button 
to return to the main 
menu.
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Vehicle Information Screen 
QuarterMaster allows you to keep track of vehicle information for each item. 
This is useful for keeping track of make, model, year, and mileage of the 
vehicle. 

 
 

 

 

 
 
 
 
 

Track vehicle information with the 
Vehicle Info tab 

You can Save, Cancel 
Changes, or Delete items by 
using these buttons. 

Print the assigned bar code 
by clicking the label 
button.

See page 9 for detailed 
Description  

Click the “Close” button 
to return to the main 
menu.
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Schedule Screen 
QuarterMaster allows you to keep track of service information for each item. 
This is useful for keeping track of maintenance information and amount 
spent on servicing. 
 
 
 
 
 
 
 

 
 
 
 The Comment field allows 

additional notes for a specific 
incident to be saved. 

You can Add, Edit, or 
Delete items by using these 
buttons. 

The close button will close the 
schedule window and display the 
item information screen. 
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Reports Screen 
The reports screen is accessed from the “Reports” button on the main menu. 
A variety of reports are available. You can select any number of item types 
to be included in your reports. 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

You can control where your report is 
printed.  

Click on one of the tabs on the 
top of the screen to select a 
report. 

After you have selected your report, 
item types, and print destination click 
this button to run the report. 

Click the “Close” button to 
return to the main menu. 

Use these two buttons to 
quickly select or deselect all 
items in the list



  11 of 14 

Sample Items by Item Type Report 
This is a sample report generated from the QuarterMaster reports screen. 
 
 
 
 



  12 of 14 

Configuration Screen 
The configuration screen is displayed when you click on the “Configuration” 
button on the main menu. This is where you can set up you item types, 
locations, and status codes. 
 
 
 
 
 
 
 

  
 

Use the tabs on the top of the screen to 
select Codes, Defaults, or Print new 
barcodes. 

Use the edit button to bring 
up the code maintenance 
screen for the selected code 
table. This button is used to 
add, edit or delete codes from 
within the selected code table.

Click the “Close” 
button to return to 
the main menu.

Use the view button to bring 
up the code maintenance 
screen for the selected code 
table. This will open the table 
to view information only. This 
button can be used to verify 
codes currently in the system 
without accidentally changing 
them 

Use the print button to print 
the corresponding code 
values to a printer. 
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Code Maintenance Screen 
This screen appears when you click on the “Edit” button on the 
“Configuration Screen”. This screen is where you will set up you individual 
codes for each code table. 
 
 
 
  

A list of all the codes appears at the 
top of the screen. Click on the code 
you want to edit. 

Click on the add 
button to add a 
new code. 

Use the “Delete” button 
to remove the 
highlighted code from 
the list. 

Click on the “Close” 
button to return to the 
“Configuration screen. 

Click on the Edit 
button to edit the 
highlighted record. 
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Print Barcodes Screen 
This screen appears when you click on the Print Barcodes Tab. From this 
screen you can print out additional preprinted barcodes. By entering the 
number of labels to print, in the “Labels to Print” field and then click on the 
“Create" button. 
 
 
 

 

Click the “Create” 
button to printout new 
barcodes. 

Enter the number of 
labels, which you need 
to print. 

The starting number 
field is system 
generated, from the 
number of the last 
barcode printed. The 
ending number is 
system generated, based 
on the summed value of 
the starting number and 
the number of labels 
requested. 

Click on the “Close” 
button to return to the 
“Configuration screen. 


